State Board of Accounts
Spring Library Workshop

We are dedicated to providing the citizens of the State of Indiana with
complete confidence in the integrity and financial accountability of state
and local government.

June, 2020



Enhanced Regulatory Basis of Accounting
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Enhanced Regulatory Basis 2019 Updates

v'Long-term Di icant Commitments
v'Leases xquent Events
v'InterFund Trz ons

v'Deficit Fund al Assets
v/Significant

Contingent Li
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Enhanced Regulatory 2020

* Financial Statement - Fund Types
* Interfund Activity
e Capital Assets Note Disclosure
e Conduit Debt

* Short-term Debt
* Tax Abatements
 Landfill Closure and Postclosure (
* Related-Party Transactions

* Joint Ventures

Pixabay.com



Capital Assets

* Update and maintain Capital Asset Ledger
e Supplementary Schedule (unaudited) for 2019 and 2020
* Compliance Testing

* Estimated Useful Lives of Assets — Required on Form 369
* Depreciation Calculation — Postponed
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Capital Assets - Resources

You Tube Video — Accounting for Capital Assets | .

Library Bulletin

Library Manual

Presentations and Training Materials from 2019 .

WWW.In .gOV/ SBOA on the Libraries page



http://www.in.gov/SBOA

How to Prepare for a Remote Audit

Email, Telephone, Video Conferences

COVID -19 Protocol
Document Prior to Audit

Gateway Direct Request email

Monthly & Annual Uploads

Computer Webcam



Internal Controls during COVID-19

Internal controls should be

ed, monitored, and
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Bank Reconciliation
Receipting Process
Disbursing Process
Payroll

Credit Cards
Financial Reporting

Goodfreephotos.com

Indiana State Board of Accounts



Internal Controls — Ongoing Process

Ongoing Process

Evaluate

Modify

Wallpaperflare.com

Address all Five Components



Best Practices «

Annual Financial Report

n

"2
o

pshot

e

: ents
ount Reconcilements
ank Accol

"2
o

napshot

<
Credit Card Purchase

WWW.in-gﬂ/Sboa

he int
Mllbom(onll
'"magwnwmdocum
boerq!or'wew?
doaslhagown.

I

BANKACCOUNTRECO

ma

A System of interng) ol
N0 single Ofinternay contro| ig

Subdivisiong,

y be :fnplomantod in man,
Versally applicabje_ Howe

Questions have pegy, acCumulatey for
non°°mpuanoa ISsues repantng bank
bank regy,

Pose, sizq and complaxily.
Present ang Iuncbomg I all pojiticy
all fiye Intema) CONtrol cop, NS Thig documeny s
account r, '®Ments, These Questiong Wm: used to ajg in de.
ents marwvlallowmoonaqbankr i IS to be ovemsdordet

address all Questiong in this documen, Se are only sy,

as a whole has to pe ned ang lmplemenbd

Correcteq jn a timely Nner.

Ncludes Question, Pertaining 1, Varioys
signing a proper System int ]
ected ang
and Ultimatey, 1tis up to e
appropvta'ﬂy in orger to ajj €rrors

of emnal Contro| over
lnahmotymannor.nnsno Ssary to
Unit on hoy, they im, it The interng)
low on the bany Cllement 1, be Preven,
Compmonh f Interna) Controy:
Controy Envi

'onmam
Risk Asge, t

"'amg.,,,w Personney
dwuopa Orma employee Swluation System 1o set
Uation System Incluge asclpl'my action thay

System?

ed Processes "®Garding the



http://www.in.gov/sboa

Internal Controls — Best Practices

* Annual Financial Report

* Bank Account Reconciliation
* Credit Card Purchases

* Disbursing Activities

* Payroll

* Receipting Activities

* Schedule of Expenditures of Federal
Awards



Do internal controls really matter?




Common Internal Control Findings

Did not

separate incompatible activities
related to receipts,
disbursements, and payroll.

Did not have a

review or approval process
over bank reconciliation or
over financial close and
There was no reporting
evidence of an
oversight, review, or

approval process

https://pixabay.com/en/warning-sign-30915/



Deposit of Collections

e Cash Collections

* Electronic Payments
* |C36-1-8-11

Pikrepo.com



Payroll
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Bank Transactions

Cash Withdrawals
Checks Payable to Cash

Counter Checks

EFTs

Duplicate Payments

https://en.wikipedia.org/wiki/Cash



Unauthorized Transactions

e Credit Card Purchases
e Debit Card Purchases

e Electronic Funds Transfers

RRgimg.com
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Internal Controls

Review the Internal Control Manual
Use the Best Practice Documents

Evaluate Procedures

Address All Five components

https://commons.wikimedia.org/wiki/File:Take_action.jpg

Update Procedures as Needed



Review Prior Audit Report

Audit Reports

Search Reports

WWW.in.gov/sboa

Indiana State Board of Accounts


http://www.in.gov/sboa

Indiana Code 5-11-1-27

Report of Misappropriation

* Actual or Reasonable Cause
* to believe a misappropriation has occurred

* Shall immediately send written notice to
 State Board of Accounts
* County Prosecutor
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Indiana Code 5-11-1-27

Report of Variance / Loss

* Materiality Threshold

* Shall be reported immediately
to the State Board of Accounts




Responsibilities under IC 5-11-1-27 ~

Pursuant to IC 5-11-1-27(j), all political subdivisions are required to report to us all erroneous or irregular material variances, losses, shortages, or thefts of local funds or property. For
the purposes of this IC section, material is defined by the State Examiner in State Examiner Directive 2015 6. Please use the following form to report this information to us. All fields

are required.

Name:*

First Name Last Name

Email: *

Indiana State Board of Accounts



Audit Reports

Search Reports

Report Government Fraud News Room
Click Here View Articles
Career Opportunities Questions?
Rt ? 1 ,
Learn More ? "? a , Ask SBOA a Question
-’J . “\ant

Indiana State Board of Accounts



Contact Information

Todd Caldwell

&
Susan Gordon

libraries@sboa.in.gov
317-232-2513

WWW.in.gov/sboa


http://sboa.in.gov

